
Do the Numbers Limited
37 Upper Brownhill Road

 Southampton, SO16 5NG
023 8077 2341

4th June 2019
Sarah Jones, Clerk
Burghclere Parish Council
Portal Hall, Church Lane
Burghclere
RG20 9HX

Dear Sarah,

Subject: Review of matters arising from Internal Audit for 31 March 2019` 

Please find below the list of matters arising following my review of the records today. I
found the records of the council to be in good order and I felt that the visit went well.

The list remains long, but most of the matters should be able to be rectified during
2019/20

Control area Issue Recommended Action
Parish website At present the council does not have a 

functioning website. This means that it 
cannot comply with the requirements of 
either the Freedom of Information Act or 
the Transparency code.

The website should be brought 
into use without delay and the 
required information (checklist 
here) uploaded.

Bank Balances It is good practice to minute the balance 
held in each bank account at each 
meeting.
(also raised last two years)

The minute template should be 
updated to ensure that this 
happens.

Parishioners 
Open Time

The minutes of the Parish Council 
meetings are to record the outcomes of 
decisions. (see CAB 9th Edn para 7.36)
They are not a forum for general 
discussion about non council bodies.
Councillors should not generally speak 
during the session reserved for the 
public. 

The agenda template should be
update to follow best practice 
and clarify the purpose of each 
agenda point.

Reports from 
external bodies

Several regular items in the agenda refer
to non council business and have no 
decisions attached to them.

Where reports are for 
information only (such as BDBC
and HCC councillors or the 
Sports Club) they should be 
provided in writing in advance 
of the meeting and only be 
minuted in as far as the council 
needs to take action.

Standard 
Documents

The council did not review and approve 
the standard documents in the year (Fin 
Regs, Stand Ords, Risk Ass, Asset Reg,
Data policy etc) 

These reviews are a 
requirement of the AGAR and 
should be done annually from 
now on.
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/240134/Openness_and_transparency_on_personal_interests.pdf?
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/240134/Openness_and_transparency_on_personal_interests.pdf?


Grants / 
donations

Parish councils have no power to make 
donations. 
Grants based on a standard form 
supported by proof of need may be 
made within the powers of the council.
(also raised last year)

All members should familiarise 
themselves with the list of 
powers on page 58 here and 
ensure that 'donations' are 
never made.

VAT reclaim A VAT126 claim was not submitted 
during the year.

The VAT reclaim should be 
submitted annually, no matter 
how small the amount.

Asset valuation The fixed asset list does not include 
purchase dates and is at current 
insurance values. The guidance states 
that values should be cost
(also raised last two years) 

Where possible members 
should find out purchase dates 
and values fixed at cost.

Building Society 
Account

The Newbury Building Society Account 
should be switched from a book to 
proper statements without delay.
All of the £505.11 tax deducted on 
interest should also be reclaimed as 
Parishes are not Taxable entities.
(also raised last two years)

The refund claim for tax should 
be submitted to HMRC with this
form  and a covering letter.
NBC should be able to update 
the account setting

Pinder Charity Payments made to the charity were not 
in the payments list submitted for audit.
Transparent grant application forms 
were not always on file.

The council is “custodian trustee” and 
should ensure that the named trustees 
comply with Charity legislation 
(also raised last two years)

Charity Issues should be 
entirely separate from the 
Council.
Grants paid to the council 
should be supported by 
transparent application forms 
and included in the payment list
of the council.

Play area 
inspection

It does not appear that the council is 
having regular safety inspections carried
out as required by insurers and good 
practice.

BDBC may be able to carry out 
such inspections.
The outcomes should be clearly
minuted. 

Transparency 
Code

Please ensure that all supporting papers
are uploaded in the same PDF pack with
the agenda and minutes. 

When standard documents are 
approved at a meeting they 
should also be uploaded.

Standard 
documents

The standard documents (Fin Regs, 
Stand Ord, Risk Ass) were not reviewed 
in the year. This is a requirement of the 
transparency code.

The documents should be 
approved and new dated 
versions uploaded to the 
website.

Please find attached my bill for the agreed fee. If either you or your members have
any queries or require further information, please do not hesitate to contact me.

Regards

Eleanor S Greene
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https://www.nalc.gov.uk/library/publications/801-good-councillors-guide/file
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/601718/R40_M__04_17_internet.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/601718/R40_M__04_17_internet.pdf

